RETIREMENT CHECKLIST
Phone Numbers 717-245-xxxx                              

	        TASK   
	9-12 Mos
	 4 Mos
	 3 Mos
	 2 Mos
	1 Mo
	Ret Day
	30 Day
	4 Mo
	1 Yr

	Ret Application at MPD x3894   


	XX
	
	
	
	
	
	
	
	

	Pick up Orders at MPD x3894
	XX
	
	
	
	
	
	
	
	

	Benefits/SBP Brief at Ret Svc Ofc x4501
	XX
	
	
	
	
	
	
	
	

	**Transition Assistance Program at ACS x3684 
	XX
	
	
	
	
	
	
	
	

	**Ret Phys DUSAHC 

4 Mos prior to Terminal/Transition Leave X4500
	
	XX 
	   
	
	
	
	
	
	

	**Govt Quarters Notify Housing X4017 
	
	XX
	
	
	
	
	
	
	

	**Legal Affairs X4940

 Wills, Ethics Bfg
	
	
	XX
	
	
	
	
	
	

	SBP Election at Ret Service Ofc X4501
	
	
	
	XX
	
	
	
	
	

	Transition Leave 

(DA 31)at Unit PAC 
	
	
	
	XX
	
	
	
	
	

	Clearance Form from Assigned Unit
	
	
	
	XX
	
	
	
	
	

	** TRICARE Prime Enrollment @ Dunham TRICARE Svc Center NLT 19th of Month
	
	
	
	
	XX
	
	
	
	

	** HH Shipment with Transportation X4968
	
	
	
	
	XX
	
	
	
	

	Mil Pay Affairs at 

DFAS X4032
	
	
	
	
	XX
	
	
	
	

	Final Ret Interview 

(DD 214) at MPD x3894
	
	
	
	
	XX
	
	
	
	

	** ID Cards at MPD

X3533
	
	
	
	
	XX
	
	
	
	

	OUT-PROCESSING with MPD (DD 214) X3894 
	
	
	
	
	
	XX
	
	
	

	** DD Form 214 File at Local Court House or in Secured Fire Box @ Home
	
	
	
	
	
	XX
	
	
	

	** VGLI conversion from SGLI
	
	
	
	
	
	XX
	
	
	

	** HH Goods Shpmt &

Final move of HH Goods  X4968
	
	
	
	
	
	
	XX
	
	


IF YOUR TRANSITION SITE IS CARLISLE BARRACKS, YOU MAY USE ALL! 
**IF YOUR TRANSITION SITE IS NOT CARLISLE BARRACKS, YOU MAY ONLY USE THESE
